MIS Reports

Learning Objectives

e Identify and list the purpose of different MIS reports
e (Generate MIS reports in Tally. ERP 9
e Customize and analyse MIS reports in Tally. ERP 9



10.1 Introduction

Management Information Systems, commonly referred by its acronym MIS. It is an information
system designed to provide management with accurate and timely information necessary for

evaluating business activities, tracking progress and decision making,

Based on the nature of business, MIS reports differ from organisation to organisation and division
to division. For example, the daily MIS report of a customer call-center, will include reports that
capture detail like total number of calls received from customers, total number calls received for
new sales, total number of calls for complaints, etc. At the same time, for a company that deals in
buying and selling of products to the customers on credit and cash basis, would maintain periodic
MIS reports that reflect details like total number of purchases and sales made by the company,
total bills payables, total bills receivables, etc.

Similarly, within the same organisation different divisions/departments require different types of
MIS Reports for arriving at business decisions related to their functional area. Thus, a revenue and
expenses reports will be useful for an Accounts manager whereas reports related to inventory and

goods inflow/outflow report, will be useful to a Production manager.

At the same time, every business organisation is required to prepare certain financial reports that
should the business profit or loss (Profit and Loss account) and financial position of the company

(Balance Sheet) at the end of a financial period

10.2 Advantages of Management Information
Systems

MIS Reports comes with many advantages, few of which are listed below:

¢ Aids in Faster Decision Making: MIS reports provide instant and accurate data which
help the management in taking right decisions at the right time ie., supports the
management in taking faster and accurate business decisions.

¢ Aids in Planning: It provides information based on which managers can plan business
activities.

¢ Collection and Storage of Information: The bigger an organisation, bigger the problem
of collecting and maintaining data and information. MIS helps handle large volumes of
data with ease.

¢ Evaluation of Performance: MIS help in setting performance standards, monitoring
performance, taking corrective measures in case of deviations in plans, etc.



10.3 Types of MIS Reports in Tally. ERP 9

Accounting Reports: To obtain information on the financial position, operational performance

and economic activities of the business.

Financial Reports: To determine the financial condition of an organisation as required by

shareholders, creditors and government units.

Inventory Reports: To manage the Inventory effectively since the actual status of stock items is
obtained.

Management Control Reports: To utilise budgets, cost centre reports, scenario reports etc. for
controlling activities.

10.4 MIS Reports in Tally. ERP 9

Tally. ERP 9 facilitates instant generation of MIS Reports. A few types of commonly used MIS
Reports, which can be generated using Tally. ERP 9 are discussed below:

® Trial Balance

e  Profit and Loss A/c

e Balance Sheet

o (Cash Flow Statement
s Funds Flow Statement
e Rato Analysis

Books and Registers

e Day Book

® Receipts & Payments
s Bills Receivables

¢ Bills Payables

¢ Purchase Register

e Sales Register

® Exception Report

Let us understand the use of MIS Reports with the help of a business scenario.

Business Scenario

Mark Brothers started a company namely Mark Traders dealing in Mobile Phones. The company’s
business operations extended to dealers in India and Japan.

Activity: Create a company in Tally. ERP 9 with the following details:

o Company Name: Mark Traders
o _Address: No 505, 18th Cross VTR Park, Begur Main Road, Bengalura.
e Conntry: India



o State: Karnataka
o Financial Year: 01-04-2017 to 31-03-2018

The details of the company’s transactions during the first six months of operations are given below:

Create necessary masters and record the below transactions in said vouchers,

Date Particulars

01-07-2017 | Voucher: Receipt
Mark Traders invested ¥ 20, 00,000 as Capital in their company Mark Traders.
They deposited the amount in the company bank account in SBI through a DD,

01-07-2017 | Voucher: Purchase
Purchased the following stock item from AK Traders; domestic trader on credit
with the Bill Ref No.01

Name of the Stock | Godown Quantity | Rate per X) | Amount

Item ®

K5 Mobile Phones Main 100 Nos 1,000 1,00,000
Location

01-08-2017 | Voucher: Payment
Paid 350,000 to AK Traders through SBI cheque.

05-08-2017 | Voucher: Sales
Sold the following Stock Ttem to ATN Traders; domestic trader on credit with
the Bill Ref No. SA/01

Name of the Stock | Godown Quantity | Rate per (¥) | Amount

Item €9)

K5 Mobile Phones Main 50 Nos 2,000 1,00,000
Location

10-09-2017 | Voucher: Receipt
Received an amount of T 70,000 from ATN Traders through cheque




01-10-2017

Voucher: Purchase

Purchased the following stock item from PIP Traders; International trader from
Japan on credit with the Bill Ref No.02

Name of the Stock | Godown Quantity | Rate per (¥) | Amount

Item ®

K6 Mobile Phones Main 200 Nos 2,000 4,00,000
Location

15-11-2017

Voucher: Sales

Sold the following Stock Item to ST Traders; domestic trader on credit with the

Bill Ref No. SA/02

Name of the Stock | Godown Quantity | Rate per (¥) | Amount

Item ®

K6 Mobile Phones | Main 100 Nos 3,000 3,00,000
Location

01-12-2017

Voucher: Sales

Sold the following Stock Item to the domestic customer on cash with the Bill

Ref No. SA/03

Name of the Stock | Godown Quantity | Rate per ) | Amount

Item (€4)

K5 Mobile Phones | Main 10 Nos 2,000 20,000
Location

To record the above transactions in Tally. ERP 9,

Create the necessary ledgers before recording the above given transactions.

30-12-2017 | Voucher: Purchase
Purchased following stock item from the domestic trader on cash with the Bill
Ref No.03
Name of the Stock | Godown Quantity | Rate per (X) | Amount
Item ®
K6 Mobile Phones Main 20 Nos 1,000 20,000
Location
Table 10.1




Note
1) Create two separate purchase ledgers

o [nternational Purchases

®  Domestic Purchases
2) Create two separate sales ledgers

o [nternational Sales

o Domestic Sales

3) Create PIP Traders party ledgers selecting conntry as Japan.

The management s interested in receiving information related to Sales Revenue generated within
the country and outside the country, Cash and Fund Flow details, Payable and Receivable

details and the Financial Performance of the company in the first 6 months of business.

Now, let us sce how different reports can be generated from Tallp,ERP 9 to meet the
management’s information needs.

10.4.1 Trial Balance

A trial balance is a statement showing the balances or total of debits and credits of all the accounts
in the ledger. It helps in the preparation of financial statements such as Profit & Loss account,
Balance Sheet and Cash Flow statements. In a Trial Balance, the balances of various accounts
(debit balances and credit balances) are listed in a sheet or a statement at the end of the accounting

petiod.

All revenue and expense accounts appearing in the trial balance are transferred to the trading and
profit and loss accounts and all liabilities, capital, and asset accounts are transferred to the balance
sheet

Illustration 1: Generation of trial balance using Tally. ERP 9
To generate Trial Balance for Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Display > Trial Balance
2. Click F1: Detailed, to view the Trial Balance in the detailed format

The Trial Balance Report screen appears as shown in the figure 10.1:



Trial Balance Mark Traders Ctrl + M3
Mark Traders
Particuiars 1-Apr-2017 to 35-Dec 2017
Closing Balance
Debit Credi

Capital Account 20,00,800.00

Owrsérs Capial 20,00.000.00
Current Liabilities: 4.50,000.00

Sundry Cradilors 45000000
Current Asgats 23,50.000.00

Opening Stock

Sundry Debtors 3,30 00000

Cash-inchand

Ban’k Accounts 20020 000.00
Sales Accounts 4,20,000.00

Sales Domestic 4,20.000.00
Purchase Accounts 5,20,000.00

Purchese Domestic 1.20,000.00

Purchase [ntamations! 4,00,000.00

Grand Total 28,70,000.00 __ 28,70,000.00

Figure 10.1 Trial Balance Screen

10.4.2 Balance Sheet

A Balance Sheet is a financial statement that reports a business’ financial position as on a specific
date. The term balance sheet implies that the report shows the balance between two figures. It
shows a balance between the assets and liabilities of a business. The fundamental accounting
equation is,

Assets = Liabilities + Owner’s Equity

The accounting equation is inbuilt in Tally. ERP 9. It takes information from the Chart of Accounts
created and transactions entered to create the Balance Sheet automatically, No extra processing is
requirecl by the user to generate the Balance Sheet.

Illustration 2: Generation of balance sheet and applying configurations to get reports in
desired formats using Tally.ERP 9

To generate Balance Sheet for Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Balance Sheet
2. Click F1: Detailed, to view the Balance Sheet in the detailed format

The Balance Sheet Report screen appears as shown in the figure 10.2:



P: Print E: Expont | 1: E-mai 0: Upload §: TallyShop | G: Language | ke iaymoars 1 Control Centre | 1: Suppont Centre | 1: Help
Balance Sheet Mark Traders crl + M B3
Mark Traders Mark Traders
Liabilities as ai 30-Dec-2017 Assels a3 a1 30 Dec- 2017
Capital Account RN Current Assets 26,19,090.91
Owners Capital 20,00,000.00 Clasing Stock 2,60,00091
Loans {Liabilit) Sundry Dabtors 3,30,000:00
Current Liabfitios 45000000  Costin-hand
Sundry Crediors 4.50,000.00 Bank Accounts 20 2000000
Profit & Loss Alc: 1,690r90.91
Openiryy Balince
Cumand Panod. 1.60.000.91
Total 26.19.08091| Teotal 26.19,090.91
e Gl el o
Q: Qust | R: Remove Line | U: Feclore Line | I Festam & | Space: Select |

Figure 10.2 Balance Sheet Screen

The Balance Sheet in Tally. ERP 9, gets updated automatically with every transaction that is

recorded. Notice the first line on the left shows the Capital Account information as an impact of

the first transaction. A Balance Sheet is always prepared as on a particular date; in this case it is

shown as on the last voucher entry date.

From the above report we can get the details of Liabilities and Assets, from which the financial

position of a company can be analyzed.

The Button Bar can be used to view additional information or toggle to another report.

From the options available in the Button Bar, you can:

e Sclect F1: Detailed/Condensed to explore the summarized information

¢ Change the date of the Balance Sheet using F2: Period

& Add new columns to:

o Display the Balance Sheet for a different date and compare with the current one

o Display the Balance Sheet of another company when more than one company is open

o Display the Balance Sheet with multiple stock valuation methods

e Press F12: Configure and set the required parameters such as

o Enable the option Show Vertical Balance Sheet to view the Balance Sheet in Vertical

format

o Enable the option Show Percentages to view the amounts as a percentage of total in

a separate column

10.4.3 Profit and T.oss Account

Profit and Loss account or Income Statement is a periodic statement, which shows the nett result

of a business’ operations for a specified period. All the expenses incurred and incomes earned
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during the reporting period are recorded in the Profit and Loss account or Income and
Expenditure account.

The Profit and Loss account in Tally. ERP 9 displays the information based on the default primary
groups. Itis updated instantly with every transaction/voucher that is entered and saved. No special
processing is required to produce a Profit and Loss account in Tally. ERP 9.

Illustration 3: Generation of profit and loss account and applying configurations to get
reports in desired formats using Tally. ERP 9

To generate  Profit & Loss A/c for Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Profit and Loss Account
2. Click F1: Detailed, to view the Profit and Loss Account in the detailed format

The Profit and Loss Account screen appears as shown in the ﬁgure 10.3:

Mark Traders Klark Traders
Particulars 1-Ape-2017 10 30-Dec- 2017 Particullars 1-Apr-2017 to 30-Dec-2017
Opening Stock Sales Accounts 4,20,000.00
K5 Mobile Phones Sales Domestic 4,20,000.00
K6 Mobile Phones R Closing Stack 2,69,000.91
Purchase Accounts 52000000 K5 Mobie Phones 40,000.00
Purchase Domestic 1,20,000.00 6 Mobile Phones 2,29,000.91
Purchase Infemational £.00.000.00
Gross Profii /o 1,68,000.07
[3 .91 6, .91
Nett Profit ENENETNE] Gross Profit vt 1,69,090.97
Total 16909081 Total 1,69,000.91

Figure 10.3 Profit and Loss Account Sereen

Note: If gross profit and loss is not displayed in the above report, press F12: Configure and enable the option
shaw with gross profif.

The Profit & Loss account is generated and updated immediately from the date of opening of
books till the date of last entry. It is displayed according to the configurations set in the F12:
Configure menu.

The Profit & Loss account, by default is displayed in the horizontal format. However, this can be
configured to display the same in a vertical format by selecting the option in F12: Configure.

Some of the Button Bar options are:

e Sclect Fl: Detailed/Condensed to display more information ot see the summarized
format



¢ Change the date of the Profit & Loss account using F2: Period
& Add new columns to:
o Display the Profit & Loss account for a different period to compare with the current
one
o See the effect of different Stock Valuations on the Profit & Loss account
o Select and compare Profit & Loss accounts of different companies

¢ Press F12: Configure and set the required parameters such as:
© Enable the option Show Vertical Profit & Loss Account, to view the profit and loss
account in vertical format
o Enable the option Show Percentages to view the amounts as a percentage of total in
a separate column
o Enable the option Show with Gross Profit to view the Gross Profit along with the
Nett Profit

10.4.4 Cash Flow Statement

A Cash Flow Statement is a record of the amounts in cash and cash equivalents entering and
leaving a company. 1t complements the Balance Sheet and Profit and Loss Account. A Cash Flow
Statement helps a business owner (and other stakeholders) understand how or from where the
company’s money is coming, and where it is being spent.

A Cash Flow Statement shows only the actual cash inflows and outflows of a company, unlike a
Balance Sheet or Profit and Loss account which also show future cash incomings and outgoings
(i.e, credit transactions). Based on the grouping of ledgers and transactions entered, Tally. ERP 9
prepares the Cash Flow Statement automatically.

Cash flow statements can also be used as receipts and payments statement, This is particularly
usctul for businesses such as non-profit organizations where receipts and payments statements
need to be generated.

Illustration 4: Generation of cash flow statement and applying configurations to get reports
in desired formats using Tally.ERP 9

To generate Cash Flow Statement for Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Display>Cash/Funds Flow > Cash Flow

The Cash Flow Statement screen appears as shown in the figure 10.4:



Mark Traders

Particulars 1-Apr 2017 15 30-Dee- 2017
Cash Movement

Infow Outfiow

Al 20,00, 000.00 20,00,000 00
May 50:00000  (-}50,000 00
70, 000,00 70.000.00

Gramd Total

2000000
1 ]_I
o
Apt May
0

The Cash Flow statement is displayed in terms of monthly break-up for the financial year. For the

Figure 10.4 Cash low Statement Screen

month of May Mark Traders’ Net Flow shows a negative balance, because in that month the
company has had only cash outflows but no cash inflows.

Tally. ERP 9 also provides a graphical presentation of monthly cash inflows and outflows at the
bottom of the report. To view the details of any particular month, move the cursor to the
respective line and press the Enter key.

2. Press Enter on required month
3. Press F2: Period and enter the date from 01-07-2017 to 31-12-2017.
4. Now, click F1: Detailed, to view the Cash Flow Statement in detailed format:

The Cash Flow Summary screen appears as shown in the figure 10.5:

Mark Traders Mark Traders
Inflow 1-Jul- 2017 1o 3-Diac-2017 Qutflow 1yl 2017 1o 31-Dec-2017
Capital Account CATRTTNT Current Liahbilities 50,000.00
Owners: Capital _20,00,000.00 Sundry Creditors 000000
Current Assets 70,000.00 | Purchase Accounts 20,000.00
Sundry Debtors 70,000.00 Purchase Domestic 20,000.00
Sales Accounts 20,000.00
Sales Domestic 20.000.00
1more... 1more ...
Total 20,90,00000] Total #0,000.00
Nett Inflow: 2020000.00

Figure 10.5 Cash Flow Sunmmary from July to December 2017 Screen



The Cash Flow Statement for a particular month shows the inflow details on the left pane and the
outflow details on the right pane. It also highlights the Net inflow at the bottom centre of the

screen.
Additionally the following actions can be performed to customize the report as per requirements:

e Press F4 to view the Daily Flow

e Press F12:Configure to enable the following;
© Enable the option Show Vertical Cash Flow Summary to view the report in vertical
format
o Enable the option Show Percentages to view the amounts as a percentage of total in

a separate column

10.4.5 Funds Flow Statement

A Fund Flow statement is a report, which explains the movement of funds during an accounting
period. The statement consists of Sources of funds and Application of funds.

The difference between the two shows the net change in the working capital during the period.
Only those transactions that affect the net working capital of the firm, find place in this statement.

Illustration 5: Generation of funds flow statement and applying configurations to get
reports in desired formats using Tally. ERP 9

To generate Funds Flow Statement for Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Display>Cash/Funds Flow> Funds Flow

The Funds Flow Statement screen appears as shown in the figure 10.6:

|0: Upload i |G | s bomghoand |I§: Cortral Certre | 1 Support Centre | Hi: Help

Flark Traders

Particuiars 1-Ar-2017 ta 30-Dac- 2017
Wiorking Capital Funds

Gpening Clasing Flow

20.00:000.00 __20.00.000.00

Gramd Total

2000000
1 “
1]
Apr May
Q: Quit

Figure 10.6 Funds Flow Statement S creen



The Funds Flow statement is displayed in terms of monthly break-up for the financial year.

Tally.ERP 9 also provides a graphical presentation of monthly cash inflow and outflow at the
bottom of the report. To view the details of any particular month, move the cursor to the
respective line and press the Enter key.

2. Press F2: Period and enter the date from 01-07-2017 to 31-12-2017
3. Now, click F1: Detailed, to view the Cash Flow Statement in detailed format:

The Funds Flow Summary screen appears as shown in the figure 10.7:

: Print | E: Expurt | va: E-mal 0z Upload | 5: TolySnop | G: Langusge ix Keyhoard |l Cortrol Centre | 1: Support Centre | H: Help

Mark Traders

Mark Traders Mark Traders

Sources 1-Jul-2017 o 31-Dec-2017 Applications 1-Bub- 2017 to 31-Dec-2017
Capital Account .00, (R0 30

Ownwrs Caputal 20,00,000.00
Nett Profa 1,69,0%.91

Tatal 21609091 Tatal
Padiculars Opening Balaoce Closing Batance Whg Cso increase.
Current Assets 26,19.00091 Dr

Current Liabilives
RCTIC T EL AR
: Oust |

45000000 Cr
221t pee e

Figure 10.7 Funds Flow Summary from [uly to December 2017 Screen

Additionally the following actions can be performed to customise the report as per requirements:

¢ Press F12:Configure to configure the following:
© Enable the option Show Vertical Funds Flow Summary to view the report in vertical
format
o Enable the option Show Percentages to view the amounts as a percentage of total in
a separate column

10.4.6 Ratio Analysis

Ratio express numerical relationship between two numbers. The relationship of one item to
another is expressed in simple mathematical form known as a rado. Accounting ratios are
expressed in the form of time proportion, percentage or per one rupee.

The Ratio Analysis report provides a critical overview of a company’s performance in the form of
ratios. Not only does this report provide an instant understanding of the Working Capital, the
Operating Cost percentage and Gross Profit percentage, but also gives information about the
pavment performance of debtors. The return on investment percentage and the return on working
capital percentage are other critical ratios available in this report. Tally.ERP 9 uses the data from

transactions to arrive at the ratios. The report is generated automatically.



Illustration 6: Generation of ratio analysis report and applying configurations to get reports
in desired formats using Tally.ERP 9

To generate Ratio Analysis Report for Mark Traders, follow the steps given below:
1. Go to Gateway of Tally > Ratio Analysis

The Ratio Analysis report screen appears as shown in the figure 10.8:

Ratio Analysis Mark Traders Ctrl + M )
Mark Traders Mark Traders
Principal Groups 1-Apr20171030 | Principal Ratios 1-Ape-2017 10 30
-Dec- 2017 Dec-201
Currant Ratio s82:1
(Cusrerd Assets-Cument Liabifties) (Current Assets . Current Lizbifties)
Cash.in hand 0.00 Dr| Qriiek Reatia 501
Bank Accounts 20,20000.000r|  (Cument Assete-Stock-inhand ; Cument Lighiities)
Bank OD Alc DebuEquity Ratio 000:1
Sundry Debtors 3.30,000,00 O (Loans (Liabilin) : Capital Account + Nett Profi)
{due tiil today) 3,30,000.00 Dr| Gross Profit % 4026 %.
Sundry Craditors 4.,50,000.00 Cr|Matt Profit % 40.26 %
{due till today) 4,50,000.00 Cr| Operating Cost % 58,74 %.
Sales Accounts s00m00ce (#8percentage of Sales Accaunts)
Purch ase Accounts 5.20,000,00 Dr| Recw. Tumover in days 150.98 days
Stock-in-hand 269090.91 Dr| (payment performmance of Debiors)
. 1580%0.9 C| otam on Investment % 780%
Wikg. Capital Turnover 0.13|  (Nett Profit/ Capital Account + Nett Profit )
{Sades Accounts / Working Capial) Retum on Wkg. Capital % 780%
Inwentory Turnawer 156|  (Mett Prodit / Waring Capda) %

(Salkes Accounta/ Glasing Stock]

g: 0wt R: Remove Ling | U: Restore Line | U: Restore A1 | Space: Select

Figure 10.8 Ratio Analysis Report Screen

The Rato Analysis report has two primary parts: Principal Groups and Principal Ratios. Each
line item on both sections provide unique insights into a company’s financial status.

Financial MIS Reports are very important for a business, not only for legal purposes but also for
ensuring good health of the business. Tally. ERP 9 gencrates all the financial MIS Reports instantly
thus saving a lot of tdme for the business and helps it prosper by providing key information at the

right time.

10.4.7 Books and Accounting Reports

In Tally.ERP 9, as soon as transactions are entered they are immediately posted to the respective
ledgers, books and registers, thereby facilitating instant generation of report and faster decision

making.

Books of Account is a record of the commercial accounts of a company and consolidates the
transaction details as they are entered. Although the elements of a transaction are posted into many
different ledgers simultancously. Tally. ERP 9 brings all the transactions of a particular type
together into relevant books of account for viewing and printing. For example, Cash Book records
all the transactions affecting cash and the Sales Book records all sales transactions



10.4.7.1 Day Book

The Day Book contains a record of all transactions made by a business, irrespective of the type of
transaction. By default the display is set to the date of the last voucher entry made, but this can be

set to list all the transactions made over a certain period.

Transactions include all financial vouchers, reversing and memorandum journals as well as
inventory vouchers.

Ilustration 7: Understanding how to generate Day Book in Tally. ERP 9

To generate Day Book for Mark Traders for the period 01-07-2017 to 31-12-2017, follow the steps
given below:

1. Go to Gateway of Tally > Display>Day Book

2. Click F2: Period on the button bar and specify the period as from 01-07-2017 to 31-12-
2017

The Day Book screen appears as shown in the figure 10.9:

Mark Traders Ctrl + b B3
Day B ook A-Jul 217 to 31-Dec 2017

Deate Particulars Veh Type Weh No Dabit Amount Cradit Amaunt
Inwards Oty

1.7-2017 Owmens Capital

p 1
1.7-2017 AK Traders Purchase 1
1-82017 AK Traders Payment i
552017 ATH Traders Sales 1
1082017 ATN Traders Receipt 2
110-2017 PIR Traders Purchase 2
15112017 ST Traders Sales 2 3,00,000.00
1122017 Cash Sales 3 20,000.00
30022017 Cash Purchase 3

Q: Quat | Entor: Atar

2 Duplicate | A: Add Vouicher | k:Insen Voucher| R: Remave Line

0: Delete %: Cancel e |l Reston Al | Space: Select | Spage: Seect A

Ctrl + N

Figure 10.9 Day Book Screen

The report of figure 10.9 displays the details of day to day transactions recorded from 01-04-
2017 to 30-09-2017 in the books of Mark Traders.

From the report of figure 10.9, press F4: Change Voucher, to view the transactions related to a
particular voucher type.

10.4.7.2 Receipts and Payments

Receipts and Payments account is a report of Cash and Bank transactions. . It is used in place of
an Income and Expenditure Statement when it is not considered appropriate to distinguish
between Capital and Revenue transacdons or to include accruals. In other words,

e Itisa consolidated summary of Cash Book, prepated for the required period.



e It starts with the opening balance of Cash and Bank and ends with the closing balance of
Cash and Bank.

¢ It does not take into account outstanding receivables and payables.

¢ It may be Capital or Revenue in nature, relating to the current, previous or subsequent
year; as long as they are actually received or paid, they must appear in this account

No special processing is required to praduce a Receipts and Payments account in Tally. ERP 9,

once the transactions are recorded then the report will be updated automatically.

Illustration 8: Generation of receipts and payments report and applying configurations to
get reports in desired formats using Tally.ERP 9

To generate Receipts and Payments report of Mark Traders for the period 01-07-2017 to 31-12-
2017, follow the steps given below:

1. Go to Gateway of Tally > Display> Receipts and Payments.
2. Press F1: Detailed, to view the Receipts and Payments reportin the detailed format
3. Press F2:Period and enter the period as 01-07-2017 to 31-12-2017

The Receipts and Payments report screen appears as shown in the figure 10.10:

Mark Traders Mark Traders
Receipts 1-Jul-2017 10 31 -Dec- 2017 Payments “1-Juk 2017 to 31-Dec-2017
Capital Account FONTITTNT Current Liabilities 50,000.00
Owiners Caprtal 20,00.000.00 Sundry Creditors 50,000.00
Current Assets 70,000.00 | Purchase Accounts 20,000.00
Sundry Debtors 70.000.00 Purchase Domestic 20,000.00
Sales Accounts 20,000.00 | Closing Balance 20,20,000.00
Sales Domestic 20.000.00 Bank Accounts 20,20,000 00
Total 20.90,00000| Total 20,90 ,000.00

Fignre 10.10 Receipts and Payments Screen

The report of figure 10.10, can be viewed in Vertical format by enabling the option Show Vertical
Receipts & Payments to Yes in F12: Configure.

10.4.7.3 Purchase Register
A Purchase Register contains information related to all purchases made by a business concem. It
helps in tracking the details of movement of purchased goods to various godowns, which in turn,



helps in analysing stock movement at cach godown.

Ilustration 9: Generation of purchase register using Tally. ERP 9

To generate Purchase Register report of Mark Traders for the period 01-04-2017 to 31-12-2017,
follow the steps given below:

1. Go to Gateway of Tally > Display> Account Books>Purchase Register

The Purchase Register report screen appears as shown in the figure 10.11:

| & Export | #4: E-Mail | 0: Upload | § Tallystwop

16: Control Centrer | i Support Centra | b Help
c

Puarch aco Rogis ter Marke Tradors

Purchase
Mark Traders
Particulars 1-Apr.2017 to 30-Dee-2017

Closing
Balance

100 000,00 D

December
Janiary
February

March
Grand Total 5.20,000.00
l—_—
0 .
Apr hay J Jul Aug Sop et Nov Dec Jan Feb Mar
Q: Guit | | | | : Remors Line [ U: Restore Line [ s Festore A1 | Space: Seteat |

Figure 10.11 Purchase Register Screen

The report of figure 10.11, display the details of total monthly purchases made by the company
for the specified period, along with a graphical representation of the same informaton at the
bottom of the screen.

Further, you can press Enter from monthly summary to get Voucher Register. It shows all the
purchase transactions made for the specified period.

10.4.7.4 Sales Register

A Sales Register displays the monthly summary of all sales transactions and the closing balances at
the end of each month, for the selected period. The list of transactions pertaining to any month
can be viewed by selecting the required month. Tally. ERP 9 enables change of display according
to the information required.

Ilustration 10: Generation of sales register using Tally. ERP 9

To generate Sales Register report of Mark Traders for the period 01-04-2017 to 31-12-2017, follow
the steps given below:

1. Go to Gateway of Tally > Display> Account Books>Sales Register

The Sales Register report screen appears as shown in the figure 10.12:



| 0: Upinsa

[G: Control Centran | 1: Support Centra | H: Halp
Cird +

Sales
Mark Traders
Particulars 1-Apr-2017 to 30-Dec- 2017
Transactions Closing
Credit Balance

Diebit

1,00 000.00 x|

October
Nervemiber 3,00,000.00
December 20,000.00
Janiiary

Fabruary

March

Gramd Total

Fignre 10.12 Sales Register Screen

The report of figure 10.12, display the details of total monthly Sales of the company for the
specified period, along with a graphical representation of the same information at the bottom of
the screen.

Further, vou can press Enter from monthly summary to get Voucher Register. It shows all the
sales transactions made for the specified period.

10.4.7.5 Bills Receivable and Bills Payable

Efficient management of business requires systematic maintenance of all transactions. With
increase in the number of transactons, keeping a track of the details of creditors, debtors, pending
bills and over dues becomes complicated. The Bill-wise details feature in Tally. ERP 9, will enable
the tracking of each transacdon and efficient management of payables and receivables.

In Tally. ERP 9, once the transactions are recorded using Bill wise details, the receivable and
payable reports are generated instantly.

Ilustration 11: Generation of bills receivable report using Tally. ERP 9

The Bills Receivable report in Tally. ERP 9 displays all the outstanding receivables for a company
during a specified period.

To generate Bills Receivable report of Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Display> Statement of Accounts >Qutstandings>
Receivables
2. Click F1: Detailed, to view the Bills Receivable Report in the detailed format



The Bills Receivable report screen appears as shown in the figure 10.13:

P: Print | E: Expont | B: E-Mail | 0: Upload | §: TallyShop G: Language K ieyboard [{: Control Centren | [ Support Centre | H: Help
Bills Dt tandiog Sarke Tradors ctd + 1 B
Bills Receivable 1-Apr-2017 to 30-De c-201T
Date Rel o Party's Name Pending Due on Owerie
Amount by dys
B 1 ATN Traders :30,000.00 2017 147
Shugio? Sales 1 1,00.000.00 Or
50 News. K5 Mohils Phanes 2,000 00Mas.
Vel Recaipt z 70.000.00 Cr
15Be0T 2 ST Traders 3/00,000.00 15802017
Bl Sales 2 3,00,000.00 Dr
06 Kos. KB Mobile Pione 1,000, dbios.
3.30,000.00
0: Guit | | R: Remove Line | Uz Fiestare Lo | 1 Bestoe A | Space: Select |

Figure 10.13 Bills Receivable Report Screen

The report of figure 10.13, displays all outstanding receivables of Mark Traders invoice-by-invoice,
for the period specified. This report takes into consideration only those party ledgers for which
the option Maintain balances Bill-by-Bill option is enabled.

Note: In the Bills Receivables report, we are getting the details of stock items, becanse we have enabled the
option Show Qty Info in Detailed Format in F12: Configure option.

Illustration 12: Generation of bills payable report using Tally. ERP 9

The Bills Payable report in Tally. ERP 9, displays all the outstanding payables of the company
during a specified period.

To generate Bills Payable report of Mark Traders, follow the steps given below:

1. Go to Gateway of Tally > Display> Statement of Accounts >Qutstandings>

Payables
2. Click F1: Detailed, to view the Bills Payables Report in the detailed format

The Bills Payables report screen appears as shown in the figure 10.14:



P: Print | - Expen | : E-Mail 0: Upload |§:TalyShop | G: Language : iaybourd [ Conteol Cortrer | 1: Suppon Contra | H Help
Bills Dt tandiog Sarke Tradors Cted +
Bills Payable 1-Apr-2017 to 30-De c-201T
Date Fei lo Party's Name Pending Due on Owerie
Amount by iz
1 Jul-017 | AK Traders 50,000.00 |-Jub-2011 782
b1 Puchsse 1 ,00,000.00 Cr
100 Kows. K5 Mohils Phanes 1,000 00%as.
A0 Payrment 1 50,000.00 D
1-oa2017 2 PIP Traders 4/00,000.00 102017
10007 Puchsse 2 ,00,000.00 Cr
208 Nexs. KE Mobsile Phone 3,000 80 Hias.
4.50,000.00
0; Guit | ] R: Remare Line | U Festors Lion | Bestom 41| Space: Setect |

Figure 10.14 Bills Payable Report Screen

The report of figure 10.14, displays all outstanding payables of Mark Traders invoice-by-invoice,
for the petiod specified.

10.4.8 Inventory Reports

An organization, which is dealing with inventory, it becomes very important to track the details
of inventories like the stock available in the organisation, details of transferred stock from one
godown to another, details of dead stock, details of ageing of goods etc. Instant delivery of
these information will help an organisation to make business decision faster and this in turn
helps the organisation to grow.

Inventory in Tally.ERP 9 operates in the same way as accounting with regard to displaying,
modifying and printing reports. Tally. ERP 9 generates inventory reports based on the vouchers
entered till date. You can use the customised reports to compare inventory data between
different companies, periods of the financial year, and so on.

10.4.8.1 Stock Summary

A Stock Summary is a statement of the stock-in-hand on a particular date. It is one of the primary
inventory statements that is generated in Tally. ERP 9 .This report updates the stock record in real
time as and when transactions are entered. Stock Summary provides information on stock groups
and shows the quantity details, rate and closing value of the stock items under them.

Illustration 12: Generation of stock summary report using Tally ERP 9

To view a Stock Summary Report,



1. Go to Gateway of Tally > Stock Summary > Press Alt+F1 for detailed mode
2. Press FI2: Configure and enable Show All Items (incl. zero balance) and Expand all
levels in detailed format and accept the confignration screen.

The Stock Summary screen appears as shown in the figure 10.15:

Mark Traders
Particulars 1-Apr-2017 1o 30-Dec-2017
Clasing Balance
Quantity Rate: Value
K5 Mobile Phones 40,00/ Nos__7,000.00 A0 O00.00
KB Mabile Phones 12000 Nos  7,00000 22909091
Grand Total 160.00 Nos 2,69,090.91

Fignre 10.15 Stock Summary Report

Further, you can press Enter on Stock Group and Stock Item to get the Monthly Summary and
Stock Vouchers Screen.

3. Press Enter on K5 Mobile Phones

4. You will get Stock Item Monthly Summary

5. Press Enter on any month to view the Stock Vouchers
6. Press F2 and enter the period as 01-04-2017 to 31-12-2017

The Stock Vouchers screen appears as shown in the figure 10.16:

Sto s i
Stock tem: KS Mobile Phones 1-Apr-2017 to 31-Dec-2017

Date Particulars Veh Type Wch No, |
[*]

1-7-2017 AK Traders
582017 ATN Traders Sales 1 50.00 hos 2,000.00 1,00,000.00 | 50.00 Fos 1,000.00 50,800.00
1-12-2017 Cash Sales 3 10.00 Wos 2,000.00 20,000.00 {40.00 Mes 1,000.00 40,000.00




Totals : [F@mes 17000 1,00,000.00| 600 ios 200000 1,20,000.00 4000 Nios 10000 40,000.00

Figure 10.16 Stock Vounchers Report

This Stock Voucher report djsplays all the inventory transactions done for the particular stock

item along with the opening balance, inwards, outwards and closing balance.

10.4.8.2 Stock Transfer

Stock Transfer report displays the details of stock items which are transferred from one godown

to another godown along with quantity rate, closing balance details etc.

Illustration 13: Recording stock journal voucher and generation of stock transfer analysis
report using Tally. ERP 9

Actvity
o [n F1l: Company Features >F2: Inventory Features > Enable the option Maintain
multiple Godowns
o Create a godown as Branch Location-Mysore
L]

Record the following transaction in the books of Mark Traders

30-12-2017 | Voucher: Stock Journal

Mark Traders transferred 20 Nos of K6 Mobile Phones from Main Location fo Branch
Laocation located in Mysore city

Name of Item Quantity | Rate per €) | Amount )
K& Mobile Phones 20 Nos 2,000 40,000
Table 10.2

Step 1: Recording Stock Journal Voucher

To record the Stock Joumal voucher in Tally. ERP 9, follow the steps given below:

1.

Go to Gateway of Tally > Inventory Vouchers > Alt+F7: Stock Journal

Press F2:Date and change the date to 30-12-2017

Under Source (Consumption) field, select K6 Mobile Phones under Name of Item,
which needs to be transferred

Select the Godown as Main Location from the List of Godowns

Enter Quantdty as 20 Nos, Rate T 2,000 and the Amount T 40,000 will capture
automatically.

Press Enter till the cursor moves to Destination (Production) field

Under Destination (Production) field select K6 Mobile Phones under Name of Item
field, to which goods are being transferred

Select the Godown as Branch Location-Mysore from the List of Godowns

Enter Quantity as 20 Nos, Rate ¥ 2,000 and the amount ¥ 40,000 will get captured

automatically

10. Enter the Narration.



The completed Stock Journal Voucher Creation screen appears as shown in the figure 10.17:

Inventary Youcher Creation (S 2 Mark Traders
No.1 20-Dec 2017
Transfer of Materials
Source (C: Daslinaion Prodaciion]
MHame of ltem Godawn Name of liem Gaodawn
Quantity Rate Amount Quantity Rate Amount
K& Mobile Phones Maiin Location K& Mobile Phones Branch Location-Mysora
20.00 Nos  2,000.00'Nos 4000000 20.00 Nos  2,000.00/Nos 40,000.00
Accept?
2000 Nos lﬂw 2000 Nos
— Yes o Mo

Naration: Being stock transfered to Branch Location-Mysore

Figure 10.17 Stock Jonrnal Voucher Creation Screen
11. Accept the screen

The Stock Journal transaction will impact the Stock Summary report and all inventory books. 1f
the option integrate accounts with inventory is enabled in F11:Fl:Accounting feature, then the
stock value will reflect in accounting reports like balance sheet, profit & loss account, trial balance
etc.

Step 2: Viewing Stock Transfer Analysis
To view the Stock Transfer/Movement Analysis report, follow the steps given below

1. Go to Gateway of Tally > Display > Inventory Books > Movement Analysis>
Transfer Analysis > Select Stock Journal from the List of Voucher Types

The Transfer Analysis report screen appears as shown in the figure 10.18:

Stock Joumal
#ark Tradars
Particulars 1-Apt-2017 to 30-Oec-2017

Goods In (Procuction) Goods Out (Consumption)
Quantity Eff Rate  Value Quantity Eff Rete Value




Grand Total 20,00 Nos_2,000.00 _40,000,00

Figure 10.18 Transfer Analysis Report Sereen
2. Press Enter to get the Item Voucher Analysis screen

The Item Voucher Analysis screen appears as shown in the figure 10.19:

te che sis ers Ctrl + M _E3|
Stock tem: K6 Mobile Phones 1-Apr2017 to 30-Dec-2017

Under Transfer = Stock Journal
Date Pariculars Quantity Basic Basic Addll Total Eff. Rate
Rate Value Cast Valug
Goods in 22
20.00 Nog |2 000.00/Mos | 40 000.00 40,000,00)2,000.00/Nos|
Tatal 0,00 Nos |2 [000.00/MNos| 40 00,00 40,000.00/2,000.00/Nos|
Goods Out (Cansumpiion)
3 Dec- 2017 | Stock Joumnal 20.00 Nos |2 000.00/Nos | 40 000.00
Total 20.00 Nos |2 000.00/Nos| _40,000.00

Fignre 10.19 Item 1 oucher Anabysis Screen

This report of figure 10.19, displays the Goods Out and Goods 1n against the particular stock
item.

Once the inventory masters are set in Tally. ERP 9, Mark Traders can track the movement of
stock items from one location to another location, keep count of stock items available with them,
and track the number of stock items available in different locations. This will help in faster process
of invoices and placing of orders based on requirement from locations.

10.4.8.3 Movement Analysis

Movement analysis shows the analysis of only those inventory transactions which are integrated
with the accounts, i.e. inventories which are also recorded in the books of accounts.

Movement analysis report is used for comparative studies. They give an insight into the flow
characteristics of the stock in an organization. It also helps in finding out the slow moving items
which cause blockages in the flow of the working capital of the organization.

Ilustration 14: Generation of movement analysis report using Tally. ERP 9
1. Go to Gateway of Tally > Display > Inventory Books > Movement Analysis.

The Movement Analysis menu screen displays as shown in the figure 10.20:



Gateway of Tally Crd + 1

Gurrent Period Gurent Date
142017 to 3132018 Saturday, 30 Dec, 2017
List of Selected Companies
Name of Company Date of Last Enty
Gt of Tal
Mark Traders 30-Dec-201T D;v;g Mw
Imventoly Books

Movement Analysis
Stock Group Analysis.
Stock Item Analysis

Group Analysis
Ledger Analysis

Transter Analysis
Ouit

Figure 10.20 Movement Analysis Menu Screen
Stock Group Analysis

Stock Group Analysis report can be viewed and configured depending on vour business
requirements. You can effectively analyse the movement of stocks by using the various

configuration options.

This report shows the details of inward and outward transactions carried out for all the stock items
in that group.

To view the Stock Group Analysis for a specific stock group, follow the steps given below:

1. Press Enter on Stock Group Analysis > Select Name of the group from the List of
Stock Groups
2. Press Alt+F1 for Detailed

The Stock Group Analysis report displays as shown in the figure 10.21:

Mark Traders

Particulars 1-Apr-2017 to 30-Dec-H017

Inviard Qutwiard
Quentity Eff Aste  Value | Quantity £ Rafe  Value

K5 Mabile Phones: 100,00 Hos 7,000.00 1,00,000.00 60,00 Nos 2.000.00_1.20,000.00
Msin Locstion 100,00 Nas 1,000.00 1,00,00000{60.00 Moz 2,000.00 1,20,000.00
KB Mobile Phones U000 Nes 7,046.67 450,000.00§12000 Nos 282333 3,40,000.00
Branch Location-Mysane 2000 Nes 200000  40,000.00
Main Location 7000 Nes 7,000.00 4.20,000.00012000Nes 2,833.33 3,40,000.00




Grand Total

Figure 10.21 Stock Group Analysis Sereen

Stock Item Analysis

Stock item movement analysis report provides supplier wise, buyer wise and consumption wise
details of stock item movement. Purchase cost comparison for the item across suppliers and sale
value comparison across buyers can be viewed here.

To view Stock Item Analysis for a specific stock item, follow the steps given below:

1. Press Enter on Stock Item Analysis > Select K6 Mobile Phones from the List of Stock
Items

The Stock Item Analysis report displays as shown in the figure 10.22:

Item Movement Analysis Mark Traders

KG Mobdle Phones
Mark Traders
Particulars 1-Apr-2017 to 30-Dec-2017
Movement Values
Quantity _ Basic Rate Ellectve Rite Wilug

Move ment Inward:

Susplers
7,000.00 1,000.00 20,000.00
PIP Traders 20000 Nes 200000  2,000.00 4,00,000.00
TN ismw asnoooog
Tranafers Inveard (Production):
Stock Journal 2000Nos 200000 200000 40,000.00
240.00 Nos 1,.916.67 _<.60,000.00
Move ment Outward:
Buyers:
ST Traders 100.00 Nos. 300000 3,00,000.00
100.00 Nos 3.000.00 3.00,000.00
Transfars Outward [Consumption):
Stock Journsl 20,00 Nos 2.000.00 40.000.00
7000 Mo 0004000000
ToooNes  3smm sa000000]
Figure 10.22 Stock Item Anabysis Screen
Group Analysis

Group Analysis report contains information about items transacted in vouchers for the Ledgers
created under the selected group.

To view Group Analysis for a specific Group, follow the steps given below:
1. Press Enter on Group Analysis > Select Sundry Debtors from the List of Groups

The Group Analysis report displays as shown in the figure 10.23:



Mark Traders

Sundly Deblors

Mark Traders

Particulars 1-Apr2017 to 30-Osc- 2017
Purchases Sales

Quantity Eff Rate  Value Quantity EMf Rste  Value

K& Mobile Phonas 50.00 Nes 200000 100,000 00

KB Mobile Phones 10000 Nes 300000 300,000 00

Grand Total 150,00 Nos_2 666,67 4,00,000.00

Figire 10.23 Stock Itew Analysis Sereen

Ledger Analysis

Ledger Analysis is similar to Group Movement Analysis, where sales and purchases of stock items
involving the selected ledger can be viewed. The next level of information brings up the
transaction-level details.

To view Ledger Analysis for a specific Group, follow the steps given below:
1. Press Enter on Ledger Analysis > Sclect AK Traders from the List of Ledgers.

The Ledger Analysis report displays as shown in the figure 10.24:

AK Traders
Mark Traders
Particulars 1-Ape-2017 15 30-Oee-2017

Purchases Sales
Quantity EfF Aste  Value Quantity Eff Aste  Value




Grand Total 100,00 Nos_1,000.00 _1,00,000 00

Figure 10.24 Stock Itew Analysis Screen

Further drill down in reports will display the Item Voucher Analysis from Stock Group
Analysis, Stock Item Analysis, Group Analysis and Ledger Analysis.

The Item Voucher Analysis screen displays as shown in the figure 10.25:

Item Voucher Analysis 2 +

Stock tem: K5 Mobile Phones 1-Apr2017 to 30-Dec-2017

Under Ledger : AK Traders

Date Particulars Quantity Basic Basic Adlt Total Eff Rate
Rate Value Cost Valug
Purchases

112017 AK Traders | 100,00 Mes |1,/000.00/Nss | 1,00,000.00 1,00,000.00{1,000.00/Hos|

Total 100.00 Nos| 1_Emtﬂlﬂns1m£m 1,00 000 00 | 1,000.00/Mos|

Figure 10.25 Item Voncher Analysis Screen

10.4.8.4 Ageing Analysis
Ageing Analysis Report, displays the age of the stock in hand. This report lists the age-wise

break-up of inventory to point out old stock. From this report we will get the details of dead stock
Le. the stock which is lying from long period.

Ageing Analysis lists out the batch details that have already expired or may expire in the near
tuture. This information will help vou in keeping track of the age of stock and also quick moving
inventory, since the older stock may depreciate in value or become obsolete and result in a loss.

The Ageing Analysis report will help you find out which batches have already expired, which
batches are going to expire or you can even list them as per Manufactured or Purchased Date. It
is very useful for industries dealing with perishable goods where goods past the expiry date are of
no value.

Illustration 15: Generation of ageing analysis report using Tally. ERP 9
To view the Ageing Analysis Report, follow the steps given below:

1. Go to Gateway of Tally > Display > Inventory Books > Ageing Analysis > Sclect
the group for which Ageing Analysis is required from the List of Stock Groups

Press Alt+F2 and enter the period as 01-07-2017 to 31-12-2017

Press F6:Ageing Periods

Enter the Ageing Period as shown in the figure 10.26

ESRCNS



From a Ta

From 15 To
From 30 To
From &5 To

Fignre 10.26 Ageing Period Sereen

Note: The Ageing Analysis report produces a defanlt ageing period of <45 days, 45-90 days, 90-180 days
and =180 days. Depending on requirement, the ageing slabs can be defined by yon.

5. Accept the screen

The Stock Ageing Analysis Report screen appears as shown in the figure 10.27:

Stock Ageing Analysis
tems Under . L Primary

as at 31-Dec-2017)
Valued based on actual purchase

Particulars Total (<15 days ) 15 to 30 days 30 Lo 45 days (> 45 days ) TRegatie Stock
Cuantity | Quantity Value Ouantity Walue Cuantity Walue Quantity Walue Quantity
K5 Mobile Phones: 40.00 Nos 40,000.00
K& Mobile Phones. 120.00 Kos| 20,00 Nos 20,000.00| 20.00 Nos 40,000.00 B0.00 Mos. 1,60,000.00
Grand Total 160.00 Nos| 20.00 Nos 20,000.00| 20.00 Nos 40,000.00 120.00 Nos 2,00,000.00




Figure 10.27 Stock Ageing Analysis Screen

Conclusion

In this chapter, we have learnt, how MIS reports helps in the management of business organisation
in tracking business daily activities, analyzing problems, and evaluating performance thereby
hastening the decision making process. We have experienced the efficiency of Tally. ERP 9 in

generating reports based on transaction entries.

Key Takeaways

MIS is an acronym for Management Information Systems

e MIS is an information system designed to provide management with accurate and timely
information necessary for evaluating business activities, tracking progress and decision
making,

e MIS Reports facilitate faster decision making.

¢ A Balance Sheet is a financial statement that reports a firm’s financial position at a specific
time. The fundamental accounting equation is: Assets = Liabilities + Owner’s Equity

® Profit and Loss Account or Income Statement is a periodic statement, which shows the
net result of business operations for a specified period.

¢ The Day Book lists all transactions made on a particular day.

e A Purchase Register displays information on the purchases made by the business concern.

e A Sales Register displays the monthly summary of sales transactons and closing balances.

e A Stock Summary is a statement of the stock-in-hand on a particular date.

e Transfer Analysis report displays the details of stock items which are transferred from one
godown to another godown.

¢ An Ageing Analysis report displays the age of the stock in hand.

Shortcut Keys

Shortcut Keys Description

F12 ¢ TFrom any rcports
® To access configuration

Alc + F1 ¢ TFrom any reports
e 'To view in detailed/condensed mode

F4 ¢ From Daybook




e To change the voucher types
F6 ¢ TFrom Stock Ageing Analysis report
[ ]

To change he Ageing Periods






